Sec. 13-800 Administration and Enforcement.

1. General.

A. The CEO shall administer and enforce these Ordinances. No applications for land use permits shall be accepted

B.

unless accompanied by any necessary fees, a copy of the deed to the property in question, a scaled site plan, and a
general narrative of intended work to be submitted by the owner, authorized agent, and/or contractor.

No land use permit or certificate of occupancy shall be issued for the construction, alteration, enlargement, moving,
use, or change of use of any land or building unless the CEQ determines that all of the requirements have been met
and that the development shall conform in all respects to the applicable provisions of these Ordinances and with all
other applicable federal, state, and local rules, laws, regulations, and ordinances.

If application is made for a land use permit only, the application shall be accompanied by a fee. The fee shall be
computed as follows: 1.) minimum fee: $5; 2.) $2 a thousand (3) for the first $10,000 of the estimated cost of
improvement; and 3.) $1 per thousand ($) for every additional thousand ($) over $10,000 of the estimated cost of
improvement or part thereof. If application is made for certificate of occupancy oaly, the application shall be

accompanied by a fee of twenty-five dollars ($25).

2. Land Use Permit.

A.

No building or structure shall be erected, altered, enlarged, or moved until a land use permit has been issued by the
CEO. Permits shall expire annually on March 31 and may be renewed once. There shall be no additional fee if the
original permit was issued within six (6) months prior to the March 31 expiration date. All intended construction
and land use as stated in the original permit shall begin within the term of the permit issuance date. All applications
for permits shall be in accordance with the applicable provisions of these Ordinances.

Application for a land use permit shall be in writing and contain all information pertinent to the requirements of
these Ordinances, including a statement setting forth the intended use of the proposed new, altered, or relocated
building. The CEO shall issue the permit if they find, after proper examination of the application, that the building
or structure and its intended use will comply with the provisions of these Ordinances.

There shall be submitted with all applications for a land use permit, two (2) copies of a site plan drawn to scale
showing: the exact dimensions of the lot to be build upon; all buildings, existing and proposed (location, shape, size,
and height), setbacks; required off-street parking and loading spaces; existing, proposed, and such additional
information as may be necessary to determine and provide for enforcement of these Ordinances. A soil suitability
test shall be obtained for construction on land not served by public sewer.

One copy of the site plan shall be returned to the applicant when approved by the CEO who shall have marked such
copy approved and attested to same by their signature on such copy together with the permit. The second copy of
such application and plans, similarly marked, approved or disapproved, shall be retained by the CEO and shall be
kept on file as a public record. Failure of the CEQ to issue written notice of their decision within thirty (30) days of
the date of filing of the application shall constitute refusal of the permit. A plumbing and electrical permit shall be
obtained before a building permit is issued.

If significant progress on construction has not been made within six (6) months from the date the permit was issued,
the permit shall expire. Furthermore, all previous building permits issued by the City prior to the passage of this
Ordinance shall expire six (6) months from the effective date of this Ordinance, unless significant progress in

construction is made within this six (6) month period.
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3.

Certificate of Occupancy.

A. No land use shall be changed in use, nor building or structure hereafter completed, altered, enlarged, or relocated, or
changed in use until a Certificate of Occupancy has been issued by the CEO, stating that the proposed use complies
with other applicable provisions of these Ordinances and with all other applicable federal, state, and local rules,
laws, regulations, and ordinances. Any person who sells, leases, or occupies a new building in the City prior to the
issuance of a Certificate of Occupancy by the CEO shall be in violation of these Ordinances and is subject to its
penalties.

B. An application for a Certificate of Occupancy shall be applied for at the same time of application for the land use
permit. No permit for the excavation, erection, repairs, or alterations to any building shall be issued until an
application has been made for a Certificate of Occupancy.

C. A (Certificate of Occupancy shall be required for the following uses:

The increase in the number of dwelling units in a building.

The establishment of any home occupation.

A change in a non-conforming use of land or building.

The occupancy and use or change of use of vacant land except for the raising of crops.
A change in use of an existing building, whether or not alteration is involved.

DR eN

D. Prior to the issuance of the Certificate of Occupancy, the CEO shall check and determine that all requirements under
the applicable provisions of these Ordinances and with all other applicable federal, state, and local rules, laws,

regulations, and ordinances have been met.

E. Any person desiring to change the use, but not the structure of the building or structure erected, or the use of the
premises, shall apply in writing to the CEO for a Certificate of Occupancy setting forth the new use under the
application. The CEO, under finding after examination that such new use complies with the provisions of these

Ordinances, shall issue the Certificate of Occupancy applied for.

Code Enforcement Officer Shall Act.

The (CEO shall act upon all applications for a land use permit or certificate of occupancy within fifteen (15) days after
receipt of an application. Notice of refusal to issue the land use permit or certificate of occupancy shall be given to the
applicant or their authorized agent in writing within fifteen (15) days of such application stating the reason for refusal.

Inspection.

A. At least three (3) days prior to commencing construction of improvements, the applicant shall notify the CEO in
writing of the time when the developer proposes to commence construction of such improvements, so that the CEQ
can cause inspection to be made to assure that all specifications, requirements, and conditions of approval, if
applicable, shall be met during the construction of the improvements, and to assure the satisfactory completion of
required improvements and utilities.
If the CEO finds upon inspection of the improvements that any of the required improvements have not been
constructed in accordance with the plans and specifications filed by the applicant, the CEO shall so report in writing
to the City Council, Planning Board, applicant, and developer. The City Council shall take any steps necessary to
preserve the City’s rights.
If at any time before or during the construction of the required improvements it appears to be necessary or desirable
to modify the improvements, the CEQ is authorized to approve minor modifications due to unforeseen
circumstances. The CEO shall issue any approval under these Ordinances in writing and shall transmit a copy of the
approval to the Planning Board. Revised plans shall be filed with the CEQO. For major modifications, such as
relocation of rights-of-way, property boundaries, changes of grade by more than 1 percent, etc., the applicant shall

ob‘tain permission to modify the plans from the Planning Board.
Prior to the sale of any lot, the applicant shall provide the CEO with a letter from a Maine Licensed Professional

Surveyor stating that all artificial monumentation shown on the Plan has been installed.
Upon completion of road construction and prior to a vote by the City Council, a written certification signed by the
Director of Public Works shall be submitted to the City Council, certifying that the proposed public way meets or
exceeds the design and construction requirements of these Ordinances. The applicant shall be required to maintain
all improvements and provide for snow removal on roads and sidewalks until acceptance of the improvements by the
City or their control is placed with a lot owners association. If there are any underground utilities, the servicing
utility shall certify in writing that they have been installed in a manner acceptable to the utility. “As built” plans

shall be submitted to the City Council.
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6. Code Enforcement Officer.

A. It shall be the duty of the CEO to enforce the provisions of these Ordinances. If the CEO shall find that any
provision of these Ordinances are being violated, the CEO shall notify the property owner and the person
responsible for such violations in writing indicating the nature of the violations and ordering the action necessary to
correct it. The CEO shall send a copy of such notice to the City Council and said notice shall be maintained as part
of the permanent record. The failure of the CEQ to follow the notice procedure set forth within this subsection shall
not prevent the City Council from taking any legal action to enforce these Ordinances and to pursue all available
legal remedies, including without limitation, injunctive relief, fines, and attorney fees. The CEO shall have the
authority to issue a Stop Work Order upon a finding that work has been commenced or completed prior to receipt of
all approvals required by these Ordinances or contrary to the terms of an approved site design. The CEO shall order
the removal of illegal buildings, structures, additions, materials, or work being done, or shall take any other action
authorized by these Ordinances to insure compliance with, or to prevent violation of, their provisions. Any
construction or site work not in conformity with an approved plan and/or permit shall constitute a violation of these
Ordinances. Work shall recommence only after such Order has been lifted.

B. The CEO shall maintain the current addresses and phone numbers of federal and state agencies with which an
applicant may want to check to determine what other rules, codes, laws, regulations, or ordinances apl?ly to a
proposed development. In addition, the CEO shall maintain a current file of all pertinent local statutes, ordinances,
regulations, codes, and plans relating to land-use regulation. The CEO shall keep a complete record of all essential
transactions of the office, including applications submitted, permits granted or denied, variances granted or denied,
revocation actions, revocation of permits, appeals, court actions, violations investigated, violations found, and fees
collected. On a biennial basis the CEO shall submit a summary of such record for the shoreland areas as Qeﬁned to
the Director of the Bureau of Land Quality Control within the Maine Department of Environmental Protection.

C. The CEO shall conduct on-site inspections to insure compliance with all applicable laws and conditions attached to
approval. The CEO may enter any property at reasonable hours and enter any structure with the consent of the
property owner, occupant, or agent, to inspect the property or structure for compliance with the laws or ordinances.
If consent is denied they should obtain an administrative warrant before entering the property. The_ CEO may
revoke a permit after proper notification and an opportunity for a hearing if it was issued in error or if based on

erroncous information.

7. Violations.
A. The following provisions shall apply to all development plans reviewed and approved by the City.

1. A person, shall not convey, offer, or agree to convey any land in a development which has not been approved
by the Planning Board or CEQ, whichever is applicable.

2. Any person after receiving approval from the Planning Board or CEQ who constructs the developmpnt in a
manner other than depicted on the approved Plan(s) or amendment(s) or in violation of any condition imposed
shall be in violation of these Ordinances.

3. No public utility, water district, sanitary district, grading or construction of roads, grading of lands or lots,
construction of buildings, or any utility company of any kind may install services to any development, until a
Final Plan of such development shall be duly prepared, submitted, reviewed, approved, and endorsed and unless
written authorization attesting to the validity and currency of all local permits required under these Ordinances
has been issued. Following installation of service, the company or district shall forward the written
authorization to the CEO indicating that installation has been completed to the development.

4. No permit or certificate for a building or use shall be issued unless the development has been approved under
these Ordinances and Title 38, §481-490, if applicable.

5. Whenever a development is exempt from MRSA Title 38, §481-490, Site Location of Development, because of
the operation of Title 38, §488 (5), that fact must be noted on the Final Plan. The person submitting the Final
Plan for recording shall prepare a sworn certificate that must be expressly noted on the face of the Final Plan.

This certificate shall:

a. Indicate the name of the current property owner; )
b. Identify the property by references to the last recorded deed in its chain of title and by reference to the

development plan;

Indicate that an exemption from Title 38, §481-490, has been exercised,;

Indicate that the requirements of Title 38, §488, (5), have been and shall be satisfied; and

e. Indicate the date of notification of the Department of Environmental Protection under Title 38, §488, (5).

oo
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In the case of a subdivision, the exemption is not valid until recorded in the Aroostook. C_ounty Registry of
Deeds, Northern Office. Recording must occur within ninety (90) days of the final subdivision approval or the
exemption is void.

6. Any person who sells, leases, or conveys for consideration any land, dwelling unit, or building in a development
approved under these Ordinances and exempt from Title 38, §481-490, because of the operation of Title 38,
§488, (5), shall include in the instrument of sale, lease, or conveyance a covenant to the transferee that all of the
requirements of Title 38, §488, (5), have all been and shall be satisfied.

B. Inaddition to "A" above, the following provisions shall apply to subdivisions reviewed and approved by the City.
L. No plan of a division of land within the City which would constitute a subdivision shall be recorded in the
Aroostook County Registry of Deeds, Northern Office until a Final Plan has been approved by the Planning
Board in accordance with the Subdivision Ordinance contained within these Ordinances. Approval for the
purpose of recording shall appear in writing on the recording plan.
2. A person shall not sell, lease, or otherwise convey any land in an approved subdivision which is not shown on

the Plan as a separate lot. . .
3. No lot in a subdivision may be sold, leased, or otherwise conveyed before the road upon which the lot fronts is

completed in accordance with these regulations up to and including the entire frontage of the lqt. No unit in'a
multi-family development shall be occupied before the road upon which the unit is accessed is completed in
accordance with applicable standards contained within these Ordinances.

C. When any violation of any provision of these Ordinances shall be found to exist, the CEO, is hereby authorized and
directed to institute any and all actions and proceedings, either legal or equitable, that may be appropriate or
necessary to enforce the provisions of these Ordinances in the name of the City of Caribou. The City Council, or
their authorized agent, shall take any steps mecessary to preserve the City's rights, such as, but not limited to,
entering into an administrative consent agreement for the purpose of eliminating violations of these Ordinances and
recovering fines without Court action. Such agreements shall not allow an illegal structure or use to continue unless
there is clear and convincing evidence that the illegal structure or use was constructed or conducted as a direct result
of erroneous advice given by an authorized municipal official and there is no evidence that the owner acted in bad
faith, or unless the removal of the structure or use shall result in a threat or hazard to public health and safety or shall
result in substantial environmental damage.

8. Fines.
Any person, firm, or corporation being the owner, authorized agent, contractor, or having control or use of any structure
or premises who violates any of the provisions of these Ordinances shall upon conviction be fined in accordance with
provisions of Title 30-A MRSA §4452. Each day such a violation is permitted to exist after notification shall constitute
a separate offense. Fines shall be payable to the "City of Caribou".

Sec. 13-810 Appeals.
1. Making an Appeal.

A. An appeal of an administrative decision of the Planning Board or CEO may be taken to the Board of Appeals by an
aggrieved party. Such appeal shall be made within thirty (30) days of the decision appealed from, and not
otherwise, except that the Board of Appeals, upon a showing of good cause, may waive the thirty (30) day
requirement,

Note:  For the purposes of this subsection, an administrative decision does not include enforcement actions. A
decision of the CEO to take enforcement action for violations of these Ordinances, or any permit issued pursuant to
these Ordinances, is not appealable to the Board of Appeals.

B. Such appeal shall be made by filing with the Board of Appeals a written notice of appeal, specifying the grounds for
such appeal. For a variance appeal the applicant shall submit:

1. A sketch drawn to scale showing lot lines, location of existing building, and other physical features pertinent to

the variance request; and
2. A concise written statement stating what variance is requested and why it should be granted.
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2.

3.

C. Upon being notified of an appeal, the Planning Board or CEO shall transmit to the Board of Appeals a'll the papers
specifying the record of the decision appealed from. Each appeal shall be accompanied by a fee of ninety dollars
(890) to cover advertising and administrative costs. If the actual cost of advertising and notification exceeds the. fee
paid, the applicant shall pay the balance. The Board of Appeals shall hold a public hearing on the appeal within

forty-five (45) days.
Procedure on Appeal.
A. At least fourteen (14) days prior to the date of the hearing on such appeal, the Board of Appeals shall cause to be
posted in three (3) prominent locations in the City a notice which includes:
1. The name of the person appealing.
2. A brief description of the property involved.
3. A brief description of the decision appealed from, or the nature of the appeal.
4. The time and place of the Board of Appeal's hearing.
B. At least ten (10) days prior to the date set for hearing, the Board of Appeals shall also cause the City Clerk to give
similar written notice to:
1. All abbutting property owners of record whose properties lie within 200 feet of the affected property.
2. The person making the appeal, and
3. The Planning Board, the CEQ, and any other parties of record.
Hearings.

A. The Board of Appeals may receive any oral or documentary evidence, but shall provide as a matter of policy for the
exclusion of irrelevant, immaterial, or unduly repetitious evidence. Every party shall have the right to present their
case or defense by oral or documentary evidence to submit rebuttal evidence and to conduct such cross-
examinations as may be required for a full and true disclosure of the facts.

B. The appellant's case shall be heard first. To maintain orderly procedure, each side shall proceed without
interruption. Questions may be asked through the Chair. All persons at the hearing shall abide by the order of the
Chair.

C. At any hearing, a party may be represented by agent or attorney. Hearings shall not be continued to othex: times
except for good cause. For example, if the Board of Appeals determines that the appeal bef(?re 1t was
inappropriately classified the Board of Appeals shall give the applicant the opportunity to amend the appllca'Flon and
continue the hearing until the public has been properly notified of the appeal's reclassification and of the time and
place when the hearing shall continue.

D. The CEO, or their designee, shall attend all hearings and may present to the Board of Appeals all plans,
photographs, or other material deemed appropriate for an understanding of the appeal. ‘

E. The transcript of testimony, if any, and exhibits, together with all papers and requests filed in the proceedings, shall

constitute the record. ]
F. The record may be keep open after the hearing by order of the Chair until a date established by the order.

Decisions of the Board of Appeals.

A. The concurring vote of a majority of the members of the Board of Appeals shall be necessary to teverse any order,
requirement, decision, or determination of the Planning Board or CEQ, or to decide in favor of the apph_cant on any
matter on which it is required to pass under these Ordinances, or to affect any variation in the application of these
Ordinances.

B. The Board of Appeals shall decide all appeals in an open session within thirty (30) days after the hearing, and shall
issue a written decision on all appeals. .

C. All decisions shall become a part of the record and shall include a statement of findings and conclusions as well as
the reasons or basis therefore, upon all the material issues of fact, law or discretion presented, and the. z.ippropriate
order, relief, or denial thereof. Notice of any decision shall be mailed or hand delivered to the pet-ltl.oner, their
representative or agent, the Planning Board, the CEO, and City Council within seven (7) days of the decision date.

D. Upon notification of the granting of an appeal by the Board of Appeals, the Planning Board. or CEO shall
immediately issue a permit in accordance with the conditions of the approval, unless the applicant's proposal

requires additional review.. i
E. Appeals may be taken within forty-five (45) days from any decision of the Board of Appeals to the Superior Court.
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Any Board of Appeals reconsideration of an original decision must be reconsidered and the proceedings completed

F.
within thirty (30) days of the vote on the original decision.

G. The right to relief from the terms of these Ordinances granted by vote of the Board of Appeals in a specific case
shall expire if the work or change is not commenced within six (6) months thereafter and if the work or change is
not substantially completed within one year.

H. A second appeal of a similar nature shall not be heard by the Board of Appeals within one year from the date of
denial of the first appeal. However, re-appeal may be made to the Board if substantial new evidence shall be found
or an error or mistake in law or misunderstanding of fact shall have been found.

L. The Board of Appeals may impose such conditions and safeguards regarding location, character, fencing, screening,
landscaping, or other features as it may deem advisable in furthering the intent and purpose of these Ordinances.

J. The Board of Appeals, with the advice and assistance of the Planning Board and CEQ, shall maintain a current map
indicating by means of appropriate symbols, colors, or other notations the locations in which it has taken approving
actions.

Variances.

The Board of Appeals shall have the power to hear and decide upon appeal a variation from the requirements of the
Zoning Ordinance not in contradiction to the public interest in respect to a parcel of land or to an existing building
thereon, where a literal enforcement of the Ordinance would result in unnecessary hardship. The Board of Appeals shall
consider conditions and safeguards in conformity with this Ordinance in granting any variance by majority vote. The
Board of Appeals shall not grant variances for uses forbidden ("NO") in any District indicated on the Caribou Land Use
Chart. Variances may be permitted only under the following conditions:

A. Variances are obtainable only for height, minimum lot size, frontage, structure size, setbacks and open space

B.

requirements.
Variances can not, under any circumstances, be obtainable for establishment of any uses otherwise prohibited.

Unless, after review by the Planning Board and the City Council, in accordance with the terms of this Ordinance,
relief of unnecessary hardship or determine wherein relief may be granted and substantial justice done where
conditions and safeguards are appropriate and in harmony, without derogating from the intent or purpose the Zoning
Ordinance, but not otherwise. All three (3) Boards (Council, Planning, and Appeals) shall review and concur in the
affirmative before a variance is granted for a use prohibited by the Board of Appeals.

The Board shall not grant a variance unless it finds that all of the following criteria are met:

1. That the land in question cannot yield a reasonable return unless a variance is granted. Such hardship may be
found by the Board of Appeals where this Ordinance, as applied to the applicant's property, substantially
destroys or decreases the value of the property in question for any permitted use to which the land or property

can reasonably be put; and
2. That the need for a variance is due to the unique circumstances of the property and not to the general conditions

in the neighborhood; and
3. That the granting of a variance shall not alter the essential character of the locality; and
4. That the hardship is not the result of action taken by the applicant or a prior owner. Mere inconvenience to the

property owner shall not satisfy this requirement.

A disability variance may be granted by the Board of Appeals to a property owner for the purpose of making that
property accessible to a person with a disability who is living on the property. The Board shall restrict any variance
granted under this subsection solely to the installation of equipment or the construction of structures necessary for
access to or egress from the property with the disability. The Board may impose conditions on the variance,
including limiting the variance to the duration of the disability or to the time that the person with the disability lives
on the property. For the purposes of this subsection, a disability shall have the same meaning as a physical or
mental handicap under Title 5 MRSA §4553.

The Board of Appeals shall limit any variances granted as strictly as possible in order to preserve the terms of the
Ordinance as much as possible, and it may impose such conditions to a variance as it deems necessary, to this end.

A copy of all variances granted in Shoreland Areas by the Board of Appeals shall be submitted to the Department of
Environmental Protection within fourteen (14) days of the Board's decision.

If the Board of Appeals grants a variance under this subsection, a certificate indicating the name of the current
property owner, identifying the property by reference to the last recorded deed in its chain of title and indicating the
fact that a variance, including any conditions on the variance, has been granted and the date of granting, shall be
prepared in a recordable form by the Board of Appeals. This certificate must be recorded in the Aroostook County
Registry of Deeds, Northern Office by the applicant within ninety (90) days of the date of the final written approval
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of the variance or the variance is void. The variance is not valid until recorded as provided in this subsection. For
the purpose of this subsection, the date of the final written approval shall be the date stated on the written approyal.

H. The Board of Appéals shall notify the Chair of the City Council and the Planning Board in writing of any variance
granted under the provisions of the Ordinance.

Stay of Proceedings.

An appeal stays all legal proceedings related to the action appealed from unless the CEO or Planning Board, from whom
the appeal is taken, certifies to the Board of Appeals, after the notice of appeal has been filed with the CEO or Board of
Appeals, that by reason of facts stated in the certificate a stay would, in the CEO's or Board of Appeal's opinion, cause
irreparable harm to property or create a threat to the life or health of any person including the appellant. I‘n such‘ case, t}_le
CEO or Board of Appeals, if legally authorized by State law or local ordinance, may seek injunctive relief or, in

appropriate cases, refer the matter to the City Council for prosecution.

Historical Note: Section 13-810 §1C as amended April 24, 2006.

Sec. 13-820 Planning Board.

1. Appointment.

A.

B.

Planning Board members shall be appointed by the City Council and sworn in by the City Clerk or other person

authorized to administer oaths. .
The Board shall consist of seven (7) members. Neither a municipal officer nor their spouse may be a member of the

Board.

The term of each member shall be three (3) years, except the initial appointments which shall be: 1 for one year, 1
for two (2) years, 1 for three (3) years, 1 for four (4) years, and 1 for five (5) years, respectively. .

When there is a permanent vacancy declared, the City Council may within sixty (60) days of 1t§ occurrence be
required to appoint a person to serve for the unexpired term. A vacancy may be declared by the Yotmg %nembers of
the Board upon the resignation or death of any member, or when a member ceases to be a voting resident of the
City, or when a member fails to attend three (3) consecutive meetings, or fails to attend at least 75 percent of all
meetings during the preceding twelve (12) month period. When a vacancy is declared, the Chair of the Board shall
immediately so advise the Council in writing. The Board may recommend to the Council that _the attendance
provision be waived for cause, in which case no vacancy will then exist until the Council disapproves the
recommendation.

Any member can be removed by the City Council in accordance with the Caribou City Charter. .
Planning Board members are expected to be knowledgeable of laws, ordinances, regulations, and Board policies and

to abide by them.

2. Organization and Rules.

A.

The voting members of the Board shall elect a Chair, a Secretary, or other officers as needed, from among its
members by a majority vote and create and fill such other offices as it may determine at the annuall organizational
meeting which shall be held on the first regular Planning Board meeting in January, and the election shall follow
immediately thereafter. The term of all offices shall be (1) year(s) with eligibility for reelection.

1. The Chair shall preside at all meetings and hearings of the Planning Board. The Chair has the authority to
appoint all committees, to call all work sessions and to preside over executive sessions.

2. The Recording Secretary shall be responsible for the minutes and records of the Board, shall keep a ref:ord of all
resolutions, votes, transactions, correspondences, findings and conclusions of the Board and ot}}er duties as may
be normally carried out by the secretary. All records shall be deemed public and may be inspected during
normal business hours. Any member of the public may obtain a copy of the record from the Board upon

payment of the cost of reproduction, and postage. ' ' ) .
3. The CEO shall be responsible for the agendas of regular meetings and special meetings w1'fh the Chair,
distribution of the notice of the meetings and hearings, correspondence of the Board, and other duties as may be

normally carried out by the secretary.

Any question of whether a member shall be disqualified from voting on a particular matter shall be decided by a
majority vote of the members, except the member who is being challenged.

920



moa

F.
G.

The Board shall hold at least one regular meeting of the Board each month.
No meeting of the Board shall be held without a quorum consisting of four (4) members.
Planning Board business shall be conducted in accordance with the Maine Revised Statutes Annotated and/or local

ordinances.
The Board shall adopt rules for transaction of business.
The Chair may call a special meeting of the Board.

3. Duties and Powers.

A. The Board shall:

1.

Perform such duties and exercise such powers as are provided by ordinance/regulations and charter and the laws
of the State of Maine, to include:

The responsibility for the directing and overseeing the activity of the comprehensive planning program;
Reviewing subdivision proposals;

Facilitating the interpretation of land use ordinances;

Administering and issuing permits pursuant to land use ordinances;

Projecting a course, through community planning, for the City's future;

Undertaking duties to conduct community planning activity;

Conducting a municipal planning program;
Seeing that all Planning Board members have an obligation to act reasonably and promptly; and

Facilitating in obtaining public participation, public relations, and citizen involvement.

TER Mmoo oo g

B. The Board may obtain goods and services necessary to its proper function within the limits of appropriations made
for the purpose.

4. Meeting Organization.

A. Regular Meetings.

B.

I.

D

Regular meetings of the Planning Board shall be held on the 1st Thursday of the month at var)‘ring times. The
meeting shall be at the Caribou Municipal Building or other suitable meeting place. The Cha1r.may s_chedule
special meetings on 24 hours notice to the Planning Board members, City Manager, City Council Chair, CEO,

and the media.

All meetings shall be open to the public. ]
No official business may be conducted without a quorum present. A quorum shall consist of three (3) members.

It shall not include anyone who can not participate due to a conflict of interest. "Conflict of interest" means
direct or indirect pecuniary interest, which shall include pecuniary benefit to any mem.ber of t.he person's
immediate family, their employer, or the employer of any member of the person's immedlate? famllly. I.t shall
also include a situation where the Board member, by reason of their interest, is placed m a situation of
temptation to serve their own personal interest, instead of the public's interest. Any questllor} of whether a
member shall be disqualified from voting on a particular matter shall be decided by a majority vote of the
members present, except the member challenged. _

In the event a quorum is not present, the Board members are authorized to request that the Chair re.schedule the
meeting to another date and adjourn the meeting. If the date is other than a regular meeting date the
Corresponding Secretary shall have the responsibility of providing adequate notice to the Board members, City
officials, and the general public.

All comments addressed to the Board shall be made through the Chair. ‘ _
All matters shall be decided by a roll call vote. A majority of the entire Board's voting members (3) is needed

to pass a motion. When a motion results in a tie vote the Chair of the Board shalll vote to break the tie.
All decisions must be based on whether the applicant has provided sufficient evidence to prove that all

applicable law and ordinance requirements have been complied with.

Agendas.

1.

Regular meeting agendas shall follow the following format:
a.  Call to order and determine the presence of a quorum.
b. Public Hearing (if any is scheduled)
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Minutes of the previous meeting and correspondence.

c.
d. Old business.
e. New business.
f. Other.

g.  Adjournment.

Agendas shall be posted in the City Office and mailed to the Board members at least seven (7) days before the
meeting,

New applications shall be received at the City Office's, Planning and Code Enforcemerllt Qfﬁce, no later than
ten (10) days to the meeting and shall be placed on the next available slot for new applications on the Boallrd's
agenda, and the applicant so notified of the date and time. At that initial meetin.g the BoaId. shall make wrltte'n
findings whether the application is complete, and take all necessary steps to notify the applicant of the Board's

decision.

C. Work Sessions.

1.

The Chair may, with the approval of the majority of the Board, call work sessigns for the purpose of updating
the Comprehensive Plan, Subdivision Ordinance, Zoning Ordinances, Planmgg .Boarfi by-laws, and other
information work items relating to the Board's Activities, providing that the public is notified. A quorum shall

be present to conduct any business. )
Work sessions are open to the public. The general public shall be barred from addressing the Board, unless a

majority of the Board permits the public to speak.

D. Executive Sessions.

No other matters may be considered in that particular Executive Session.

1.

2.

Upon the vote of at least 3/5 of the Board members, present and voting, the Board may call for an Executive

Session, .
Within the Executive Session it shall be the Chair's responsibility to ensure that only that business for which the

session was called will be discussed, and no official action will be taken.

5. Hearings.

A. The Board, by majority vote at a regular or special meeting, may schedule a Public Hearing on an application within
the time limits established by state law or local ordinance. o

B. The Board shall cause notice of the date, time, and place of such hearing, the location of the proposed building or
lot, and the general nature of the question involved, to be given to the person making application and to be posted in
three (3) prominent locations throughout the City at least seven (7) days prior to the hearing. The Board shall also
cause notice of the hearing to be given to the City Council. The owners of the property abutting Fhat property, or
impacted upon, for which the application is taken shall be notified by mail at least seven (7) days prior to the date of
the hearing. N .

C. The Board shall provide, as a matter of policy for exclusion, irrelevant, immaterial, or unduly repetitious evidence.

D. Order of Business at a Public Hearing.

1.
2.

3.
4.
5

The Chair calls the hearing to order and determines whether there is a quorum.

The Chair then describes the purpose of the hearing, the nature of the case, and the general procedures to be
followed.

The Board decides whether the applicant has sufficient right, title, or interest to appear before the Board.

The Board determines whether it has jurisdiction over the application.

The Board determines which individuals attending the hearing are "interested parties". "Intereste_d szrties" are
those persons who request to offer testimony and evidence and to participate in oral cross-examination. They
would include abutting property owners, property owners directly impacted by the application, and thqse who
might be adversely affected by the Board's decision. Parties may be required by the B.oard tg cpnsohdate or
join their appearances in part or in whole if their interests or contentions are substantially similar and.such
consolidation would expedite the hearing. The City Council and the CEO shall automaticall}'r be made parties to
the proceeding. Interested parties will be required to state for the record their name, residence, business or
professional affiliation, the nature of their interest in the hearing, and whether or not they represent another
individual, firm, association, organization, partnership, trust, company, corporation, state agency, or other legal

entity for the purpose of the hearing.
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6. The Chair gives a statement of the case and incorporates into the record correspondences and reports

filed with the Board prior to the hearing. This material shall be available for public inspection.

7. The applicant is given the opportunity to present their case without interruption.

The Board and the interested parties may ask questions of the applicant through the Chair.

9. The interested parties are given the opportunity to present their testimony, starting with propone nts
followed by opponents. The Board may call its own witnesses, such as the CEQ.

10.  The applicant may ask questions of the interested parties and Board witnesses directly.

1. All parties are given the opportunity to refute or rebut statements made throughout the hearing,.

12, The Board shall receive comments and questions from all observers and interested citizens who wrish
to express their views.

I3.  The hearing is closed after all parties have been heard. If additional time is needed, the hearing may be
continued to a later date. All interested parties shall be notified of the date, time, and place of the
continued hearing, and the reasons for the continuance.

14, Upon such request made prior to or during the course of the hearing, the Chair may permit persons
participating in any hearing pursuant to these by-laws to file written statements with the Board for
inclusion in the record after the conclusion of the hearing, within such time and upon such notification
to the other participants as the Chair may require.

15. Board members and its consultants have the right to prepare findings and conclusions at any public
meeting prior to the decision being finalized. The Board may waive any of the above rules upon good
cause shown. Any participant or other member of the public may obtain a copy of the record from the
Board upon payment of the cost of transcription, reproduction, and postage.

o

Decisions.

A.

B.

Decisions by the Board shall be made within the time limits established by state law and local ordinances
and regulations.

The final decision on any matter before the Board shall be issued as a written order signed by the Chair.
The transcript of testimony, if any, and exhibits, together with all papers and requests filed in the
proceedings, and signed minutes of the meetings/hearing shall constitute the record. All decisions shall
become a part of the record and shall include a specific statement of findings and conclusions as well as the
reasons or basis therefore, upon all the material issues of fact, law, or discretion presented and the
appropriate order, relief or denial therefore. At a minimum, the record should specifically state that the
applicant has/has not met all applicable state statutory requirements, all applicable City ordinances, and all
applicable City regulations, and those legal documents shall be specifically referenced.

The Board, in reaching said decision, shall be guided by standards specified in the applicable statute,
ordinance, or regulation as well as by community goals and policies as specified in a comprehensive plan,
if any, and by the findings of the Board in each case.

Notice of any decision, including the findings and conclusions/minutes, shall be sent by mail or hand
delivered to the applicant, their representative or agent within fourteen (14) days of being rendered.
Decisions of the Board shall be immediately filed in the office of the City Clerk and shall be made public
record. The date of filing of each decision shall be entered in the official records and minutes of the Board.

Appeals.
Appeal of the decision of the Planning Board shall be heard by the Board of Appeals.

Historical Note: Section 13-820 §1b, Ic, 2A(1), 2b, 2c, 2f as amended March 4, 2008.

Sec. 13-830 Board of Appeals.

1.

Establishment and Administration.

The Board of Appeals is hereby established. The word "Board," when used in this Section, shall be construed
to mean the Board of Appeals. The Board use shall consist of five (5) members of qualified persons with legal,
certifications in zoning, or other applicable qualifications to hear administrative appeals. Appointment to the
Board shall be by the City Council for an indefinite period of time providing the qualification of appointment
remains. Board members may be removed by the City Council in accordance with the Caribou City Charter.
The members of the Board shall receive a fee of $25 per meeting or appeals plus mileage as set annually by the
City Council for their services while under appointment. Absence of a member from three (3) consecutive
meetings without written explanation shall be construed to be a resignation from the Board and shall require
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filling of the vacancy by action by the City Council. A vacancy shall be filled for the unexpired term only.
Neither a municipal officer nor his/her spouse may be a member of the Board.

Historical Note: Section 13-830 as amended October 12, 2011.

Sec. 13-831 Board of Appeals Bylaws Provisions

1. Meetings
1. The regular meeting of the Board shall be held as necessary. .
2. Special meetings of the Board may be called by the Caribou Code Enforcement Officer or City Manager. At

least forty-eight (48) hours written notice of the time, place and business of the meeting shall be given each
member of the Board, the City Council, the Planning Board, City Manager and the Code Enforcement
Officer.

3. The order of business at regular meetings of the Board shall be as follows: (a) roll call; (b) reading and
approval of the minutes of the preceding meeting; (c) action on held cases; (d) public hearing (when
scheduled); (e) other business; (f) adjournment.

4. All meetings of the Board shall be open to the public, except executive sessions. No votes may be taken by
the Board except in public meeting. The Board shall not hold executive sessions except as permitted by the
Freedom of Information Act.

5. All meetings will be conducted under Robert’s Rule.

2. Voting

1. A quorum shall consist of three (3) members of the Board.

2. No hearing or meeting of the Board shall be held, nor any action taken, in the absence of a quorum;
however, those members present shall be entitled to request the chairperson to call a special meeting for a
subsequent date.

3. All matters shall be decided by a show of hands vote. Decisions on any matter before the Board shall
require the affirmative vote of a majority of those members present and voting, by in no case less than three

(3) affirming votes. o o
4. A vote or by a lesser number than the required majority shall be considered a rejection of the application

under consideration. . L.
5. Ifa member has a conflict of interest, that member shall not be counted by the Board in establishing the

quorum for the matter in which he or she has a conflict.

3. Reconsideration . .
1. The Board may reconsider any decision. The Board must decide to reconsider any decision, notify all

interested parties and make any change in its original decision within 30 days of its prior decision. The
Board may conduct additional hearings and receive and review additional evidence and testimony.
2. Reconsideration should be for one of the following reasons:
a. The record contains significant factual errors due to fraud or mistake regarding facts upon which the
decision was based; or
b. The Board misinterpreted the ordinance, followed improper procedures, or acted beyond its

Jjurisdiction.

Historical Note: Section 13-831 was added February 11, 2008 and amended October 12, 2011.

Sec. 13-840 Schedule of Fees, Charges, and Expenses.

The City Council shall establish annually, on the advice of the Planning Board and CEO, a schedule of fees, charges,
and expenses for matters pertaining to these Ordinances. The schedule of fees shall be posted in the City Office, and
may be altered or amended after a public hearing by the City Council. Until all applicable fees, charges, and
expenses have been paid in full by the applicant, no action shall be taken on any application or appeal.

Sec. 13-850 Amendments.

1. [Initiation.
An amendment to these Ordinances may be initiated by:
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The Planning Board, by majority vote of the Board,

City Council through a request to the Planning Board;

An individual, through a request to the Planning Board; or, _
Written petition to the City Council of a number of voters equal to at least 10 percent of the number of votes cast in

the City at the last gubernatorial election.

oWy

2. Procedure, - B ' '
A. Any proposal for an amendment shall be made to the Planning Board in writing stating the specific changes

requested. When a change in zoning boundaries is proposed, the application shall state the nature, extent, and locatlon.of
the boundary change proposal, and shall be accompanied by a scale drawing showing the areas to be changed, with
dimensions. When an amendment is proposed by other than the City Council or the Planning Board, a fee of minety
($90) dollars shall accompany the proposal to cover the costs of hearings and advertisements.

3. Adoption of Amendment. ) .
A. Within thirty (30) days of receiving an amendment, the Planning Board shall hold a public hearing on the proposed

amendment, and unless the amendment has been submitted by the City Council or by a petition, the Bogrd shall vote
whether to forward the amendment to the City Council. The Board shall make a written recommendation regarding
passage to the City Council prior to any action on the amendment by the City Council. '

B.  The City Council shall hold a public hearing on the proposed amendment. Notice of the hearing shall be posted at
three (3) prominent locations throughout the City at least seven (7) days prior to the hearing. The.notlce shall
contain the time, date, and place of hearing, and sufficient detail about the proposed changes as to give ade.quate
notice of their content. If the proposed changes are extensive, a brief summary of the changes, together with an
indication that a full text is available at the City Clerk's office shall be adequate notice.

C. An amendroent to these Ordinances may be adopted after a public hearing by: ) .
1. A majority vote of the City Council if the proposed amendment is recommended by the Planning Board; or

2. Two/thirds (2/3) majority vote of the City Council if the proposed amendment is not recommended by the
Planning Board.

4. Repetitive Petitions. . ‘ _
No proposed change in these Ordinances which has been unfavorably acted upon by the City Coul?cﬂ shall be con51‘dered
on its merits again by the City Council within one (1) year after the date of such unfavorable action, unless adoption of

the proposed change is recommended by unanimous vote of the Planning Board.

Historical Note: Section 13-850 §2A as amended April 24, 2006.
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