
   
 

Daycare Application 
 
City of Caribou         Austin Bleess  
Planning & Code Enforcement       Code Enforcement Officer 
25 High St.           (207) 493-4234 Ext. 230 
Caribou, Maine  04736         citymanager@cariboumaine.org 
  
 

Note to Applicant:  Complete this application and return it with the required documents.  In addition, the 
required fee must be returned along with this completed application.  Make checks 
payable to:  “City of Caribou”, in the amount of $90.00  

 
Please print or type all information 

 

Name of Property Owner / Developer: _______________________________________________________      
 
Development Name:          _________________________________________________________________ 
 
Location of Property (Street Locations):  _____________________________________________________ 
 
City of Caribou         Tax Map:  __________  Lot:  __________   Zone:  __________   
 
Daycare Review Application – City of Caribou, Maine 

 

Site Design approval will not be considered complete until the Planning Board has determined it has all of 
the necessary information to review the proposal and render a decision.  You are advised to meet with the 
Code Enforcement Officer prior to completing the application as it may not be necessary to comply with all 
of the items shown on the form.   
 
Applicant Information 

 
Person and address to which all correspondence regarding this application should be sent to:   
 
_________________________________  Day Time Phone:  _____________________________ 
 
_________________________________  Night Time Phone:  ____________________________ 
 
_________________________________  E-mail: ______________________________________ 
 
What legal interest does the applicant have in property to be developed (ownership, owners representative, 
option, purchase & sales contract, etc?)  
 ________________________________________________________________________________ 

(Attach supportive legal documentation) 
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General Information 

 
Date your State of Maine Day Care License was approved:  ______________________________________ 
(Attach a copy of License) 
 
Has the site been inspected by the State Fire Marshal’s Office and approved?  
      _____  YES ______ NO  
      (Attach Documentation)\ 
 
Has the site been inspected by the Maine Department of Health & Human Services and approved? 
      _____  YES ______ NO  
       (Attach Documentation) 
 
Structure & Site Plan Details 

 
Does the building have a Carbon Monoxide Detector?           _____  YES   _____ NO 
 
Does the building have a smoke detector?           _____  YES  _____ NO  
 
Is the garage attached to the house/building?          _____  YES  _____ NO 

 
If yes, is there a minimal of 1/2” sheet rock fire-rated wall between the garage and house/building?  
               _____  YES   _____NO  
 

Do you have a basement?            _____  YES  _____ NO 
 
Will the basement be accessible to children?            _____  YES  _____ NO 
 
If yes, are there graspable handrails and guardrails on the staircase?       _____  YES   _____ NO 

 
The outdoor play area shall not be located near hazardous areas (such as streets, open wells, open water) 
unless protected by fencing? 
 

Do you have fencing around the outdoor play area?        _____  YES  ______ NO 
  

If yes, how tall and what type?  _______________________________________________________ 
_________________________________________________________________________________ 
 
The fencing must be a minimum of four (4) feet high. 

 
Subsurface Waste Water Disposal System – No person may expand the use of a structure using a private 
subsurface waste water disposal system until documentation is provided to the municipal officers and a 
notice of the documentation is recorded in the appropriate agency of deeds that, in the event of a future 
malfunction of the system, the disposal system can be replaced and enlarged to comply with the rules 
adopted under  
Title 22 M.R.S. § 42, and any municipal ordinances governing subsurface waste water disposal systems, No 
requirements of these rules and ordinances may be waived for an expanded structure. 
 

Have you provided documentation showing that the current disposal system can be replaced and  
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enlarged?                   _____  YES ______ NO 
Do you have an outdoor lighting system to support egress/ingress?  _____  YES ______ NO 
 
Concept Plan Review Criterion 

 
 Plan Review is intended to insure the proposed plan is in conformance with the Caribou 

Comprehensive Plan and all City Ordinances.  The completed application shall be delivered to 
the Code Enforcement Office no less than 21 days prior to the first day of the next month.  The 
Chairman of the Planning Board shall determine the schedule and agenda of the next meeting 
when the application will receive Plan Review.  At a minimum, Plan application shall include the 
following: 

 
1. ____ Name and address of the owner of record and applicant (if different). 
 
2. ____ Name of the proposed development and location. 
 
3. ____ A copy of the deed to the property, option to purchase the property, or other  

  documentation to demonstrate right, title, or interest to operate a daycare in the       
                                    property on the part of the applicant.. 
 
5. Plans to show the following elements for review: 

 

 ____ a.  Size, shape, and location of existing and proposed buildings on the site  
   including dimensions of the buildings and setbacks from property lines. 

 ____ b Access for Emergency Vehicles, location and layout design of vehicular  
   parking, circulation areas, loading areas, and walkways including curb cuts, 
   driveways, parking space and vehicle turn around areas. 

 ____ 3. Location of outdoor play areas, fences,exterior lighting, signage and accessory  
                                                structures.  
 
 
Applicant Signature: 

 
To the best of my knowledge, all of the information submitted in this application is true and correct. 

 
 
Signature of Applicant:  ________________________________________   Date:  _________________ 
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Planning Board Review 

 
City of Caribou, Maine 

Planning Board 

 

Site Design Review for:  _________________________________________________________ 
 
  Address: _________________________________________________________ 
 
 
Approved by the Caribou Planning Board 

 

Signed:   ___________________________________ Chairman of the Planning Board 
 
  ___________________________________ 
 
  ___________________________________ 
 
  ___________________________________ 
 
  ___________________________________ 
 
  ___________________________________ 
 
  ___________________________________ 
 
Date:  ____ / ____ / ____ 
 
Conditions of Approval:  
_______________________________________________________________________________________ 
 
 

 
_______________________________________________________________________________________ 
 
 

 
_______________________________________________________________________________________ 
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Daycare Facilities Ordinance 
 
 
As of January 11, 2012, newly established Daycare Facilities shall only be allowed in the R1, 
R2, R3, RC-2, C1 and C2 residential and commercial zones following Planning Board review 
and approval.  All Daycare Facilities licensed by the State of Maine and operating prior to the 
adoption of this ordinance, January 11, 2012, are considered Previously Existing and exempt 
from the requirements of this ordinance.  Any previously existing Daycare Facility that 
discontinues operations for a period of one (1) year that requests to reopen as a Daycare Facility 
must meet the current Daycare Facility requirements of this ordinance. 
 
Daycare Facilities must provide the City of Caribou a copy of the yearly State of Maine License 
for the daycare, annual update contact information for the operators and employees. 
 

•  Licensing: 
o The facility must have an approved and current valid DHHS License, and supply 

a copy to the City every year. 
o The facility must provide a copy of the State Fire Marshall’s inspection and 

approval report. 
o The facility must provide a copy of the Maine Department of Health & Human 

Services inspection and report. 
 

•  Inspection: 
o The operation of a daycare facility will allow appropriate representative of the 

municipality to enter the property to inspect such use for compliance with the 
requirements of the City ordinance. 

o All homes must comply with all building, plumbing, life safety, fire safety, and 
health codes. 

o The lot size, building size, set back and lot coverage shall conform to the 
standards of the zoning distance in which it is located unless such structure is a 
legal nonconforming structure. 

o No portion of the daycare facility shall be located within a 300 foot distance from 
any potentially hazardous land use, or activity which could pose threat to the 
safety of the children, staff or other occupancy of the facility. 

o All proposed facilities must be physically inspected for zoning compliance prior 
to issuance of a Certificate of Occupancy. 
 

• Complaints: 
o If a complaint is received concerning a daycare facility, the code enforcement 

officer will investigate.  If the complaint has merit, the code enforcement officer 
may revoke or suspend the permit. 

 
 
 

• Outdoor Play Area: 
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o An outdoor play area, as required by the State, shall be provided for daycare 
facilities and not be located in the front yard; they must be located in the side 
and/or rear yards only. 

� The front yard is the area between the front property line and front wall of 
the structure, including the front wall projection line extending to the side 
property. 

o Outdoor play areas shall be screened and buffered from surrounding residences 
with landscaping and/or fencing to minimize visual and noise impacts. 

o The facility shall provide a minimum of seventy-five (75) square feet of outdoor 
play per child. 

o Outside play areas must be protected by a fence at least four (4) feet in height. 
 

• On-Site Loading/Unloading Area: 
o An adequate on-site loading/unloading area has to be provided which can be 

easily accessed from the daycare facility without crossing any driveways or 
streets.  These areas may be counted toward the required parking. 
 

• Police/Fire Department Notification: 
o Daycare facilities must give written notice to local police and fire departments as 

to the scope of their operation, including the number of children, location of 
sleeping areas, days and hours of operation. 

 

•  Site Plan: 
o All daycare facilities shall submit a detailed site plan for review and approval by 

the Code Enforcement Officer before the facility goes into operation. 
o Site plan must show existing or proposed structures and improvements, including 

landscaping, play areas, parking areas, and the location of structures and 
improvements on adjunct properties. 

 


